COMPANY LOGO

Date ---------------------
Universidad EAN
Street 79 #11/45
Bogotá
Colombia South America
The NAME OF THE ENTITY OR COMPANY has accepted FULL NAMES OF STUDENT identified with ID Number 000000000 to make the internship from START DATE to END DATE.


The project that will be performed by the student is  ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

The activities to be developed in this project are: 
· ----------------------------------------------------

· -----------------------------------------------------

· -------------------------------------------------

The company will order a monthly payment of -------- to the student -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------.

The company has appointed an official to lead Internship Professional of student assuming the role of business advisor.

The contact details are:

	Name:
	-------------------------------

	Position:
	------------------------------

	Phone:
	----------------------------

	Mobile:
	----------------------------

	E-mail:
	---------------------------------


We attach a certificate of existence and legal representation.

Sincerely,
_________________________________

	Full name
	---------------

	Position
	--------------

	Profession
	--------------

	Address
	--------------

	Country and city
	---------------

	Phone
	--------------

	E– mail
	------------


AGREEMENT TO ADMINISTER THE PROFESSIONAL INTERNSHIP BETWEEN

 UNIVERSIDAD EAN, THE ORGANIZATION AND THE STUDENT 

	Name of Organization:
	----------------

	Name of Student/Intern
	-----------------

	Program of Study:
	-----------------------------------------

	Academic Program
	Presencial
	_______
	Virtual
	______


UNIVERSIDAD EAN, through the Department of Social Extension, agrees to:

1. Carry out the pre-selection of candidates who will complete the internship, according to the profile requested by the business or organization.

2. Carry out the induction of both students and the organization (definition, agreements and details of the internship).
3. Do appropriate follow-up and control of the internship, through virtual visits to the organization, virtual meetings and other pertinent mechanisms. 

4. Coordinate, in conjunction with the respective Faculty, the assignment of a tutor or teacher for the intern.

5. Coordinate the evaluation process of the internship with the tutor of the intern, or the representative duly selected by the Dean of the Faculty.   

THE ORGANIZATION agrees to:

1. Guarantee UNIVERSIDAD EAN that the internship activities assigned to the students are in areas relevant to their program of study.

2. Allow the students to work in the place designated for the internship and provide the resources which are necessary for them to carry out the assigned duties. 

3. Assign a supervisor (business advisor) for the duration of the internship who will act as a mediator between Universidad EAN and the organization.    

4. Carry out a joint evaluation of the student’s efficiency and performance with UNIVERSIDAD EAN.

5. Inform Universidad EAN of any disciplinary or behavioral problems displayed by the student during the internship.

6. Accept the student’s withdrawal from the internship if UNIVERSIDAD EAN does not consider that the activities being carried out fall within the framework of the professional internship.

7. Participate in the face to face and online meetings scheduled by the student and /or directors from UNIVERSIDAD EAN.

8. Any other obligation which may arise during the internship, pending the mutual agreement of all parties involved.

9. THE STUDENT agrees to:

1. Complete the internship for which he/she was selected with responsibility, dedication and professionalism. 

2. Demonstrate appropriate social behavior during the course of the internship.

3. Adhere to the rules and regulations which govern interns within the organization. 

4. Adhere to the schedule agreed upon with the organization.

5. Hand in the reports which detail the development and execution of the internship on the dates set by the tutor.

6. Not disclose any information provided by UNIVERSIDAD EAN or the ORGANIZATION during the course of the internship. 

7. Attend the meetings scheduled by UNIVERSIDAD EAN and the ORGANIZATION.

8. Ensure that he/she has adequate social security and medical insurance or any other such system which guarantees coverage of any potential risk to which the student may be exposed.

9. Any other obligation which may arise during the internship, pending the mutual agreement of all parties involved.

The intern’s failure to adhere to the terms agreed upon in this document is subject to appropriate disciplinary action as stated in the University’s Student Handbook. 

In witness whereof this agreement in signed in Bogota, D.C., -------------------------------------
LA UNIVERSIDAD  EAN

_________________________________________

MARGARITA MARÍA CASALLAS LOZANO

Coordinator - Internships

THE ORGANIZATION

_________________________________________

Name: ----------------------------------------
Post: ---------------------------------------
THE STUDENT

__________________________________________

Name:  ---------------------------------------------
National Identification No.: -----------------------

